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ITosnoxkenue
0 mopsiiKe 00PadOTKHU NEPCOHAIBHBIX TAHHBIX PA0OTHUKOB
MBAOY «IC Ne 370 r. UeassOuHCKa»

1. O0ume moJ10KeHUA

1.1. Hacrosimee Ilono:xkenne o mopsigke oO0padOTKHM MNMEPCOHAJbHBIX AAHHBIX Pa0OTHMKOB
MBAOY «AC Ne 370 r. Yeasionncka» (nanee - Opranusaiyn) pa3paboTaHO B COOTBETCTBHHU C
@enepanbHbiM  3akoHOM Ne  149-03 ot 27.07.2006 r «O6 wmHbopmarmu, HHOOPMAITMOHHBIX
TEXHOJIOTUSX M O 3ammre wHQopMmammm» B pemakiuu ot 18 mapra 2019 roma, denepanbHbIM
3akoHOM Ne 152-®3 ot 27.07.2006 r «O nepcoHaldbHBIX JaHHBIX» B peaakiuu oT 08 aBrycra 2024r;
Koncrutynueit Poccuiickoit ®enepauun u  TpynoBsiM  koxekcoMm Poccuiickoit ®enepanum,
VYcraBoM AomIkobHOrO 00OpaszoBarenbHOTO yupexkaeHus. [Ipu cocraBiaenun yuareno [lonmokenue
00 0coOeHHOCTAX O0O0pabOTKH TEPCOHANTBHBIX JAHHBIX, OCYIIECTBISIEMONW 0€3 HCIOJIb30BaHUS
CpeICTB aBTOMaTu3amuu, yreepxkaeHHoe IloctaHoBnenuem I[IpaButrensctBa P® No 687 or
15.09.2008r (u3menenust u pomnoiHeHus ot 25.01.2025r); TpeOoBaHus K 3alUTe MEPCOHATBHBIX
JAaHHBIX TpU HUX o0o0paboTke B  WHPOPMAIMOHHBIX CHCTEMax TIEPCOHAIBHBIX JIAHHBIX,
yrBepxkaeHHbie [loctanoBinennem IIpaButennctBa Poccuiickoit @enmepammu  Ne 1119 ot
01.11.2012r.

1.2. Nannoe [lonoscenue onpenensier OCHOBHbIE TpeOOBaHMS K 3amure, 00paboTKe, MOPSIKY
MOJTYdeHHUSI, XPaHEHHUsI, UCTIOJIH30BAHUS U TIepeAayll EPCOHANBHBIX JAHHBIX COTPYIHUKOB JETCKOTO
caJa, a TaK)Ke OTBETCTBEHHOCTb 3a HAPYIICHHUE HOPM, PETYIUPYIOIIMX O0OpabOTKy W 3aluTy
MePCOHATBHBIX JaHHBIX B IOIIKOJIHHOM 00pa30BATEILHOM YUPEIKICHHH.

1.3. TlonoxeHne yCTaHABIMBAET OCHOBHBIC IMMOHATHS U COCTAaB MIEPCOHAIBHBIX JAHHBIX PAOOTHH-
koB B JIOY, permamentupyer (opMHpOBaHHE M BEIEHUE JUYHBIX JIeN, OIpeaesseT IMpaBa H
00s13aHHOCTH paOOTHUKOB I10 3alUTE MEPCOHANBHBIX JAHHBIX, a TAKXKe 00s13aHHOCTU COTPYIHUKOB
o 00eCIeYeHHIO TOCTOBEPHOCTH NIEPCOHANBHBIX TaHHBIX.

1.4. Lenbto Hacrosimero [lonoxkeHus o 3anyre NepCcoOHANbHBIX JaHHBIX PaOOTHUKOB SIBISETCS
ob6ecrieuenue 3amuThel B JIOO mpaB u cBOOOJ MEmarormuyeckux paOOTHUKOB W OOCITY)KHUBAIOIIETO
mepcoHana mTpu oO0pabOTKe WX TEPCOHANBHBIX [aHHBIX, B TOM YHCJIE 3allWTHl MpaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM KU3HH, JINYHYIO TANHY.

1.5. Ilpu omnpeaeneHUM o00beMa U COACPKAHUS TMEPCOHAIBHBIX JAHHBIX PAOOTHHKA
aqmunanctpanus OO pykoBoactByercss Koncruryuuei Poccutiickoit @eneparuu, @enepaabHbIMU
3aKoHaMH U HacTosuM [lonoxeHnem.

1.6.  IlepconanpHbIC TaHHBIE OTHOCATCS K KaTEropuu KOH(HIeHInaIpHOH nHpopManuu. Pexxum
KOH(DUIEHITNAILHOCTH MIEPCOHABHBIX JAHHBIX CHUMAETCS B CIIydasX 00e3THUMBAHUS WIIH T10



UCTEUYEHUN (D JIET CPOKA XPaHEHUS], €CJIU MHOE HE ONPEIEIICHO 3aKOHOM.

1.7. Hacrosmee Ilonoxenue ABiseTcss BHYTPEHHUM JIOKaIbHBIM HOpMaTUBHBIM akToM J1OO,
00s13aTeNbHBIM JJIs1 UCIIOJTHEHHS BCEMH Pa0OTHUKAMM, UMEIOIUMH JOCTYN K IEPCOHAIBHBIM
JTaHHBIM COTPYIHHKOB JIOIIKOJIEHOTO 00pa30BaTeIbHOTO YUPEIKICHHUS.

1. OcHOBHBIE IOHATHSA U COCTAB NMEePCOHAJBHBIX TaHHBIX paﬁoTHHKOB

2.1. IlepconasibHble AaHHBbIE - JTH00ass MHPOpPMALMS, OTHOCAIIASCS K OINPEACICHHOMY WIIH
OTpeAeNsieMOMY Ha OCHOBaHMM TakoW uHpopManuu (QUINYECKOMY JHIY, B TOM YHCIE €ro
dbamunmsi, UMs, OTYECTBO, T'OJl, MECAI, JaTa M MECTO POXKICHHUS, a TaKXKe aapec, CeMEHHoe,

COLIMAJIbHOE, HWMYIIECTBEHHOE TOJIOKEHUe, oOpas3oBaHue, mpodeccus, AOXOAbl W Jpyras
nHpopMaIus.

2.2. IlepcoHanbHble JaHHbIe PadOTHMKA - 5T0 HHPOpMAIUS, HeoOxoaumas
3ageaytomieMy JIOO B CBA3M € TPYAOBBIMM OTHOIIEHUSIMA M Kacalolasics KOHKPETHOTO
corpynnuka. Ilox undopmanueir o pabOTHHKE MOHUMAIOTCS CBEACHHS O (aKTax, COOBITHIX
U 00CTOSITENbCTBAX JKU3HM pPAOOTHHKA, MO3BOJIAIONIME HACHTU(UIUPOBATH €r0 JHYHOCTb.
[lepconanbHble JaHHBIE PAaOOTHHUKA COJEPXKATCS B OCHOBHOM JOKYMEHTE IEPCOHAJIBHOIO ydera
pabOTHUKOB - JTUYHOM Jiesie pabOTHHKA.

+ pabOTHHK - (U3MYECKOE JMIO, BCTYIUBIIEE B TPYAOBHIC OTHOIICHHS C

paboTtonarernem (00pa30BaTEIBHBIM YIPEKICHHEM);

. pabortomarens - ropuaudeckoe Jno (0Opa3oBaTeNbHOE YUPESKICHUE), BCTYIUBIICE B
TPYIOBBIE OTHOIIEHHS C pAOOTHHKOM,

. OTIepaTop - FPUANYECKOE WK HU3UUECKOE JIMIIO, OPraHu3yromiee 1 (HIIu)

OCYIIIECTBIISIONIEE 00pabOTKY MePCOHATBHBIX TJAHHBIX PAOOTHHKA, a TAKXKE ONPEIesIoNIee
LIETU U cojiepaHue 0O0pabOTKH MepCOHATBHBIX JAHHBIX;

2.3. O6pabomka nepconanbHbIx OaHHBIX — ATO JiciicTBHS (OTepalnu) ¢ IepCOHATBLHBIMU
JaHHBIMH, BKJIIOYast COOp, CHCTEMATH3alUIO M HAKOTUICHHE, XpaHeHUE, yTouHeHHe (0OHOBIICHHE U
M3MECHEHHE), UCIIOJIb30BAHUE U PACIIPOCTPaHEHHE (B TOM YKCIIe Tiepeada) NepCOHATbHBIX TaHHBIX.

.+ KOH(QUAECHIMAIBHOCTh IEPCOHANbHBIX JaHHBIX - O0s3aTenbHOE I COOJIIOAEHUS

. paboTomareneM WM JIAIOM, T[IOJYIMBIIUM JIOCTYN K TI€PCOHAIBHBIM JaHHBIM
paboOTHHUKOB, TpeOOBaHWE HE JOIMYCKaTh WX paclpocTpaHeHHs Oe3 coriacusi pabOTHHKA
WIM MHOTO 3aKOHHOTO OCHOBAHUS;

+ OJNOKMpOBaHHME MEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CHCTEMaTHU3alliH1, HAaKOTUICHHSI, MICTIOJIb30BaHUS, PACTIPOCTPAHEHUS IEPCOHATBHBIX JAaHHBIX, B
T. 4. MX TIEPEIaH;

. YHUYTOXCHHE TIEPCOHANBHBIX  JAaHHBIX - JIGHCTBHA, B  pe3yibTare KOTOPBIX
HEBO3MOXXHO BOCCTAaHOBHTH COJIEp)KaHWE TEPCOHANBHBIX [aHHBIX B HWH()OPMAITMOHHON
CUCTeME TEPCOHANBHBIX MJAaHHBIX WM B  pe3ylIbTare  KOTOPBIX  YHHUYTOXKAIOTCS
MaTepHaIbHbIE HOCUTENH TEePCOHATBHBIX JTaHHBIX.

2.4. PacnpocTpaHeHHe TEPCOHAJBbHBIX [JaHHBIX -  JICHCTBHUS,  HalpaBJICHHbIE  Ha
nepenady IMEpPCOHATbHBIX JTAHHBIX OMNPEICICHHOMY Kpyry Jjui (mepegada MepCOHATbHBIX
JIAHHBIX) WJIM HAa O3HAKOMJICHHE C TEPCOHAIBHBIMH JaHHBIMH HEOTPAHMYCHHOTO Kpyra
JWI, B TOM 4HCIe OOHapoJOBaHHWE IEPCOHANBHBIX MJAaHHBIX B CPEICTBaX MacCOBOU
uHpopMaluu,  pasMmenieHHe B~ WHPOPMAIMOHHO-TCIEKOMMYHUKAIMOHHBIX ~ CETSIX WU
NPEOCTABICHHUE AOCTYNA K MEPCOHATBHBIM TaHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.

. VHdopmanmonHas cucreMa NepCcoHaNbHBIX JAHHBIX - HHPOPMAIIMOHHAS CUCTEMA,
MPEJCTABIIAIONIAsl COOON COBOKYIMHOCTh MEPCOHAIBHBIX TAHHBIX, COAEpKaIUXCs B Oaze
JAHHBIX, a TAKKEe MHPOPMAILIMOHHBIX TEXHOJIOTUN 1 TEXHUYECKUX CPEJICTB,
MO3BOJISIOIINX OCYIIECTBIATH 00pabOTKY TAKUX MEPCOHAIBHBIX TaHHBIX C
MCTIOJIb30BAHMUEM CPEJICTB aBTOMATU3ALUH MM 0€3 MCII0JIb30BaHUS TaKUX CPEJICTB,;

2.5. UcnoJsib30BaHue MEePCOHATBHBIX JaHHBIX - IeiCTBUS (OTepaliu) ¢ MepCOHATbHBIMH

naHHbIMU, coBepiiaembie JIOO B 1ensx NpuUHATUS PEIICHUN WIM COBEPIIEHUS UHBIX JEHCTBUIA,
MOPOKAAIOLINX IOPUIMUECKHE TOCIEICTBUS B OTHOIIEHUH paOOTHHUKA WM APYrUX JUI] INOO HHBIM



00pa3oM 3aTparuBaroIMX MpaBa U CBOOOIBI paOOTHUKA WIIH JPYTUX JIUII.

2.6. O61men0CcTyNHbIE MEPCOHATbHBIE JaHHBIE - TICPCOHALHBIC JAHHBIE, TOCTYIT
HEOTPAaHUYEHHOTO KPYyra JIMIl K KOTOPBIM MPEIOCTABIIEH C COTIIACHs paOOTHUKA WUIIM HAa KOTOPHIE B
COOTBETCTBHUH C (e/iepaIbHBIMU 3aKOHAMH HE pacpocTpaHseTcss TpeOoBaHruEe COOII0ICHUS
KOH(PUACHITUATHHOCTH.

2.7. B cocTaB nepcoHaIbLHBIX JaHHBIX padoTHuka {100 BxoasT:

aHKETHbBIC U OMorpaduvecKue JaHHbIC,
00pa3zoBaHue;
CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

CBEJICHUS O COCTABE CEMBHU;
[MACMOPTHBIE IAHHBIE;
CBEJICHUSI O BOMHCKOM YYETE;
CBE/ICHUA 0 3apabOTHOM IIaTe COTPYIHUKA;
CBEJICHUS O COLIMAJIbHBIX JIBIOTaX;
CIICLIMAIbHOCTb;
3aHMMaeMas JI0J>KHOCTD;
aJipec MecTa )KUTEIbCTBA U TeNe(oH;
MeCTO pabOThl UM y4eObl YWICHOB CEMbH M POJICTBEHHHUKOB,;
coJiepKaHue TPYIOBOIO JI0TOBOPA,;
MOJUJIMHHUKY Y KOTIUU MTPUKA30B;
JIMYHOE JIEJI0 U TPYAOBask KHI)KKA COTPYIHUKA,
OCHOBAHHS K MPHUKA3aM;
MaTepHasbl MO TIOBBIIICHUIO KBATH(PHUKAIMA U MEPEIOArOTOBKE COTPYAHUKA, €r0 aTTECTAIUH,
CIIY>KeOHBIM paccieI0BaHUsM;
JTAHHBIE MEIUIIUHCKON KHUKKH;
WHBIE JIOKYMEHTBI, KOTOpbIE C Yy4eToM chermupukud paboThl U B COOTBETCTBUU C
3aKOHOAATENHCTBOM P® MOIKHBI OBITH MPEIbsBICHB PAOOTHUKOM IMPH 3aKIIIOUEHUU TPYIAOBOTO
JIOTOBOPA WK B IIEPUOJT €T0 IEUCTBHUSL.
2.8. Jluunoe pnemno pabotuuka JOO HaxomuTcs B JOKYMEHTAIIMM OTBETCTBEHHOTO 32 BEICHUE
JINYHBIX JEJI U COCTOUT U3 CIEAYIOIINUX TOKYMEHTOB!

AHKETa,

— nou;

— 0ama poxcoenus;

— ceMetinoe noloJiceHue;

— OMHOULEHIE K BOUHCKOU 00A3AHHOCIU,

— MeCmONCUMENbCMBO U OOMAWHUL meredon;

— 06pazosanie, CNeYUaIbHOCMb,

— npedvioywee(ue) mecmo(a) pabomt;

— unHble C8e0eHUsl, ¢ KOMOPBIMU PADOMHUK CHUMACM HYHCHIM 03HAKOMUNb DADOMOOAMEIs.

aBTOOHMOrpadus;

KOIHUU JOKYMEHTOB 00 00pa30BaHUH;

KapTtouka opmsr T-2;

KOIHS MIPHKa3a o MpueMe Ha padoTy;

TPYZIOBO# JOTOBOP;

JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJIOM U TIepeMellieHneM paboTHUKA (KOTIMU MPUKA30B, 3asBICHHSI
pabOTHHUKA U T.11.);

BBIMKUCKKA (KONMM) M3 JIOKYMEHTOB O TMPHCBOCHHWM IIOYETHBIX 3BaHUi, YYCHOW CTEICHH,
HarpaxJICHUU TOCYapCTBEHHBIMH HarpaamMH;

KOIIUW HAarpagHbIX JIUCTOB,

aTTeCTallMOHHBIC JIUCTHI;

KOIHUU TPUKA30B O MOOIIPEHUSIX U B3bICKAHUSIX;

3asBiIeHUE PaOOTHUKA 00 YBOJIbHEHUH;

KOIHUS mpHKa3a o0 yBOJbHEHUH,

3asiBieHHEe paboTHHKa 00 o3HakomuieHuH ¢ AokymMeHTamu OO, ycTaHaBIMBAIOIIUMH MOPSAOK
00pabOTKN MEPCOHABHBIX aHHBIX PAOOTHHKOB, a TAKKE O €ro MpaBax M OOSA3aHHOCTSIX B ITOU
oOunacry;

Jpyrue J0KYMEHTbI, HaX0XkIeHHE KOTOPBIX B IMYHOM Jiesie OyneT MpU3HaHO LeJIeco00pa3HbIM;

B JIMYHOE JeJI0 pabOTHUKA JIOIIKOJIBHOTO OOpa30BATEIbHOTO YUPEXKICHHUS BKIIOYAETCS TaKKe



OTHUCh BCEX JIOKYMEHTOB, HAXOSALIUXCS B JCIIE.
2.9. Pasmemenne Ha odunmasbHOM caiite (ororpaduii pabOTHHKOB, BHIEO C paOOTHUKAMH
COTPYAHUKH pa3peuiatoT MyTeM NMpeAOoCTaBICHHs coryiacusi Ha 00pabOTKy MepCcOHAIbHBIX JaHHBIX,
a Takke cormacHo — npuHiatoMy  l[lomoxenuto 00  opummansHOM  caiite  JIOO.

2.10. [Tepconanpubie qanHbie padoTHUKa JJOO sBst0TCS KOH(MDHUISHIIMATBEHON HHMOpMAaIEin
HE MOTYT OBbITh MCIOJIb30BaHbl COTPYIHUKAMHU JIOMIKOJIBLHOTO 00pPa30BaTEIbHOIO YUPEKACHUS B
JTUYHBIX [EJISX.

2. ITopsinok moJryyeHusi, 00padOTKH U MepeIayd MepcoHAJBLHBIX JaHHbIX padoTHUKOB JJOO

2.1. Tloxg 00paboTKOW NepCOHANbHBIX NaHHBIX pabdoTHuKa JJOO mnoHuMaercs NOJIydeHHE,
XpaHeHue, KOMOMHUPOBaHUE, Tiepeiadya Uik J00e APYroe UCIOIb30BaHUE NEPCOHABHBIX TAaHHBIX
COTPYIHHKA JTOIIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHHS.

2.2. B mnensx oOecnedeHWs MpaB W CBOOOJ 4dYelOBEKAa M TpaxJAaHWHA IpuU 00paboTKe
NEPCOHANBHBIX JaHHBIX PA0OTHUKA O00s3aHBI COONIONATBCA CIIEAYIOLIME O00ume TpeOOBaHUS:

2.2.1. Tlonyuenue, XxpaHeHne, KOMOMHUPOBAHKE, TIepeaada WM JIF0O0E APYroe UCIOoJIb30BaHUE
nepcoHaNbHbIX JaHHBIX paboTHHKa OO MOXKET OCYIIEeCTBIATHCA HUCKIIOYUTEIBLHO B IENAX
obecrieueHnst COONIONEHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBHUS
paboTHHKaM B TPYNOYCTPOMCTBE, OOY4EHHWH W TMPOABIDKEHUH IO CIy)KOe, oOecreueHus JIMIHOU
0€30MacHOCTH COTPYIHHUKOB, KOHTPOJIA KOJUYECTBA W KAuyecTBa BBIMOJHAEMON palbOThl U
obecreyeHusi COXpaHHOCTH UMYILIECTBA.

2.2.2. Tlpn ompenenennn odbemMa M conepkaHHsi, 00pabaThIBaEMBIX NEPCOHAIBHBIX TaHHBIX
pabotHuka 3asenyromuii JJOO nomxeH pykoBojacTBoBaThesi Konctutynueint Poccuiickoit
Oenepanuu, TpynoBeiM KOJEKCOM u WHBIMH denepallbHBIMU 3aKOHAMHU.

2.2.3. Bce nmepcoHanbHBIC JaHHBIC PAOOTHHKA TIOJYIAIOTCS Y HET0 caMoro. Eci nmepcoHanbHbIe
naHHble coTpyaHuka JJOO BO3MOKHO MOTYYUTh TOJIBKO Y TPEThEl CTOPOHBI, TO PAaOOTHUK J0KEH
OBITH yBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JO0JDKHO ObITh IOJY4E€HO MHUCBMEHHOE COTJIacue.

2.2.4. 3aBenyromuid TOMIKOJBHBIM 00pA30BaTENbHBIM YUPEXKACHUEM JIOJDKEH COOOIIUTH
pabOTHHKY O WENAX, MPEANoJaraéMpIX HCTOYHHKAX M CHOC00aX MOJydeHHs IMepCOHATBHBIX
JAHHBIX, & TAKXKE O XapaKTepe MO ISKAIINX MOTyISHUIO MEPCOHABHBIX JaHHBIX U TOCIEICTBUAX
OTKa3a COTPYIHHKA JIaTh MICbMEHHOE COTJIaCHe Ha UX MOJydeHHeE.

2.2.5. He nonyckaercs nonxydeHue 1 o6paboTKka nepcoHalbHbIX JaHHBIX paboTHuka JIOO o ero
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOKICHHUSIX U YACTHOMW YKM3HU, a TAKXKE O €ro WICHCTBE B
0011IeCTBEHHBIX OOBEAMHEHUSIX HII €r0 MTPOQCOI03HOM ACATEIBHOCTH, 32 UCKIIFOUCHUEM CITydacB,
MPEYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanumu.

2.2.6. Paboromarenr He HMMeeT MpaBO MOJyJ4aTh W 0OpadaThBaTh IMEPCOHAIBHBIE ITaHHBIE
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSAX UM €ro MPO(COI03HON NesTETbHOCTH,
32 UCKJTFOUEHHEM CITydaeB, MPETYCMOTPEHHBIX (heepaaTbHBIMU 3aKOHAMH.

2.2.7. Tlpu TpUHATUN PEUICHUH OTHOCHUTENHHO PAOOTHHKA HA OCHOBAaHUH €ro MEepPCOHATBHBIX
JTAHHBIX HE JIOMYCKAETCSl WCIOJb30BAaHHUE JAHHBIX, IMOTYYCHHBIX HCKIIOUUTEIHHO B Pe3yJbTaTe WX
aBTOMAaTH3MPOBAHHOM 00paboTkH 170171 AIIEKTPOHHOTO TIOJTy9eHHUSI.

3.3. [IpuHiunsl 06paboTKH MEPCOHATBHBIX JaHHBIX padoTHHKOB JJOO:

3aKOHHOCTH 1IeJiei U criocoOoB 00pabOTKH MEPCOHATIBHBIX TaHHBIX U T0OPOCOBECTHOCTH,
COOTBETCTBHS Ieleld 0O0paOOTKM TEepPCOHANBHBIX JaHHBIX IIENISIM, 3apaHee OTNPEACICHHBIM U
3asBJIGHHBIM TIpU CcOOpe TMEepPCOHANbHBIX [AHHBIX, a TaKXe TOJHOMOYHUSIM pPabOTHUKA,
OCYIIECTBIISIOIIEro 00paboTKy NEPCOHATBHBIX JAHHBIX;

COOTBETCTBUSI O0beMa M Xapakrepa o00OpalOaTbIBaeMbIX IEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00paboTKH EPCOHANBHBIX JAHHBIX IEIsIM 00paO0TKH EPCOHANBHBIX JaHHBIX,

JOCTOBEPHOCTH  TNEPCOHANBHBIX JIAHHBIX, HX JIOCTAaTOYHOCTH JuId Leied  oOpaboTkH,
HEJOMYCTUMOCTH 0OpabOTKU MEPCOHATIBHBIX NAHHBIX, M30BITOUHBIX 10 OTHOIICHUIO K IIEJISM,
3asIBJICHHBIM NpH cOOpe MEPCOHANBHBIX JAHHBIX;

HEJOMYCTUMOCTH OOBEIMHEHUS CO3JAaHHBIX [UIi HECOBMECTHMBIX MEXIy coOoi wneneil 6a3
JTaHHBIX HH()OPMAIIMOHHBIX CHCTEM NIEPCOHATBLHBIX TAHHBIX.

3.4. B cnyuasix, HEMOCPEICTBEHHO CBA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLICHHH, B
coorBercTBUM co cT. 24 Koucrutynuu Poccuiickoit ®exnepannu BO3MOXKHO TIONY4€HUE H
00paboTKa JAaHHBIX O YACTHOM >KU3HU PAaOOTHHKA JOMIKOJLHOTO 00pa30BaTEILHOTO YIPEKICHUS
TOJIBKO C €0 MUCHbMEHHOTO COTJIACHSL.



3.5. IIpu 006paboTKe U 3amUTe MEPCOHATBHBIX NaHHBIX padoTHUKAa JJOO HE0OXOoAMMO CTPOTO
cobmonate nanHoe Ilomoxkenune. K o0paboTke, mepemade v XpaHEHHIO IMEPCOHANBHBIX JTaHHBIX
paboTHUKA MOTYT UMETh JIOCTYIT COTPYIHUKH TOMIKOILHOTO 00pa30BaTEIILEHOTO YUPEKICHUS.

[IpaBo BHYTpEHHErO JOCTyNa K IEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB 00pa30BaTEIHHOTO
YUPEKICHUS] HMEIOT:

¢+ PYKOBOJUTENb OpraHU3aluy,

. pabOTHUK, YbH MEPCOHATBHBIE JAHHBIE TIOJIekKAT 00pabOTKe;

+ paOOTHMKH, YIIOJTHOMOUYEHHbIE B COOTBETCTBHHM C IIPUKA30M Ha MOJIydEeHHUE U
JOCTYII K IEPCOHAIBHBIM TAHHBIM PaOOTHUKOB.

3.6. Mcnionp30BaHue MepCOHAIBHBIX JAHHBIX BOZMOYKHO TOJIBKO B COOTBETCTBHH C LIEISIMH,
OIpeseNIMBUIMMH UX IoiydeHue. [lepcoHanbHble JaHHBIE HE MOT'YT ObITh UCIOJIb30BaHbI B IIEIISAX
IIPUYMHEHHUS UMYIIECTBEHHOI'O ¥ MOPAJIBHOTO Bpea rpaykaHam, 3aTpyqJHEHHs pealu3aluu pas u
cBoOo1 rpakaan Poccutickoit denepanun. OrpanundeHue npas rpaxaan Poccutickoit denepamum
Ha OCHOBE UCIIOJIb30BaHUsI HHPOpMaLMK 00 UX COLMATIbHOM IIPOUCXOXKAECHUH, O PACOBOMH,
HallMOHAJIbHOM, SI3BIKOBOM, PEIMTHO3HOM U MApPTUHHOM ITPUHAJIEKHOCTH 3aIPEIIECHO U KapaeTcs B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM.

3.7. llepemaua mnepcoHaNbHBIX JaHHBIX paOOTHUKA JOIIKOJBHOTO 00pa3oBaTeIbHOTO
YUPEXKJIEHUs] BO3MOXKHA TOJIBKO C COIVIacHsi pabOTHUKA B cilydasX, HPSIMO IHPeIyCMOTPEHHBIX
3aKoHoAarenbcTBOM Pocculickon denepannu.

3.8. Ilpu nepenaue nepcoHaIbHBIX JaHHBIX paboTHuUKa 3aBenyrommid JIOO nomkeH cobmonarsh
clieayrouue TpeOoBaHMs:

He coo0LIaTh NEepCOHAIbHbIE JaHHbIe PA0OTHUKA TPEThell CTOpOHE 0€3 MHUCBMEHHOIO COIJIACHs

pabOTHHKA, 3a MCKJIIOYEHHEM CIIydaeB, KOIJa 3TO HEOOXOIUMO B ILENAX MperylnpexIeHus

yrpo3bl JKHU3HU U 370POBbIO paOOTHHKA, a TAKKe B CIydasX, YCTAHOBJIEHHBIX (enepalbHbIM
3aKOHOM,;

HE cooOIIaTh NMepCcoHaIbHbIE JaHHbIE PA0OTHHKA B KOMMEPYECKHUX LIEIsIX 0€3 ero mMCbMEHHOTO

corjacus;

IpEeayNpPeaAUTh JIML, MOJYJaloUIMX NepCOHANbHbIE JaHHble paOOTHHKA, O TOM, YTO 3TH JIaHHbIE

MOTYT OBITH HCIIOJIB30BaHbI JIMIIb B LEIAX, 111 KOTOPbIX OHM COOOUIEHBI, U TpeOOBaTh OT 3TUX

JIUI TIOJTBEP)KIEHHUSI TOrO, YTO 3TO HpaBHJI0 coOmtofeHo. Jluma, mosmydaronue nepcoHalbHbIE

naHHbIe pabOTHHKA, 00s3aHBI COONMIOATh PEKUM CEKpeTHOCTH (KOH(DUAeHIMANEHOCTH). [JaHHOe

MI0JIO’KEHHE HE paclpocTpaHseTcs Ha OOMEH MepCOHAIbHBIMU JJAHHBIMU PAOOTHHUKOB B MOPSIIKE,

YCTaHOBJIEHHOM (he/iepaibHbIMU 3aKOHAMU;

paspematb  JOCTYIl K  IEpCOHAIbHBIM  JIAaHHBIM  paOOTHUKOB  TOJBKO  CIHEIHAJIBHO

YIOJIHOMOUYEHHBIM JIMLIAM, OIpeneneHHbIM InpukazoM no JIOO, mpu 3TOM yKa3aHHBIE JMIIA

JOJKHBl MMETh MpaBO MOJydaThb TOJBKO T€ IEPCOHANbHBIE JaHHbIE PaOOTHHKA, KOTOpHIE

HE0OXOIUMBI JUIsl BHITOJTHEHHUS] KOHKPETHBIX () YHKIIHIA;

HEe 3amnpauuBaTh HMH(OPMALMIO O COCTOSIHUM 30pOBbsS pabOTHUKA, 32 HCKIIOYEHHEM TexX

CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINIOJIHEHUS PAOOTHUKOM TPYIOBOH

byHKINN,

nepeaaBaTh IEepCOHANbHbIE JaHHbIE pAaOOTHHMKA TMPEICTaBUTEISIM paOOTHUKOB B MOPSKE,

YCTaHOBJIEHHOM TpYyIOBBIM KOJEKCOM, M OrpaHUYMUBAaTh 3Ty HMHPOPMALUIO TOJBKO TEMHU

NEePCOHAILHBIMU JaHHBIMU paOOTHHKA, KOTOPbIE HEOOXOJIUMBI JUIS BBITIOJIHEHUS YKa3aHHBIMU

MIPEICTaBUTENISIMU UX (YHKIIHH.

3.9. [Ipu nepenaye nMepcoOHANBHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHUX IENsX)
3a mpenensl [JOO 3aBemyromuii JAETCKMM CaJoM HE JOJKEH COOOINaTh 3TH JaHHBIC TPEThei
CTOpOHE 0€3 NHCBMEHHOIO coriacusi pabOTHHKA, 3a HCKIIOYEHHEM CJIydaeB, Korja »3To
HE00XOAMMO B LEJAX NMPENYNPEKIEHHs YTPO3bl )KU3HU U 310pOBbIO pa0OTHUKA WU B CIydasix,
YCTaHOBJICHHBIX (heZepaIbHBIM 3aKOHOM.

3.10. Ilepemaua mepcoHanmbHBIX NaHHBIX paboTHHKa B mpexaenax JOO ocymecTBisercss B
COOTBETCTBUM C JIOKAJIbHBIMA HOPMATUBHBIMU AKTaMH YYpEKACHUS, 00pabOTKa NEepCOHAIBHBIX
JaHHBIX JETeH OCYIECTBIsETCsl corjacHo [lookeHHI0 O 3aluTe MEePCOHANbHBIX JaHHBIX
BOCIINTAaHHHKOB J100.



3.11. He nomyckaercst oTBe4aTb Ha BOMPOCH], CBSA3aHHBIE C TNepeAayeil IMepcoHaIbLHOM
uHpopMaLuu 1Mo TeaeGoHy HIH (Pakcy.

3.12. Bce mepbl KOH(PUACHIMATBHOCTH TNpH cOope, 0O0paboTke M mepenadyd MepCOHATBHBIX
JAHHBIX COTPYIHUKAa paclpoOCTPaHAIOTCA Kak Ha OyMaXHble, TaK M Ha D3JICKTPOHHbIE
(aBTOMATH3MPOBAHHBIE) HOCHTEIH UH(OOPMAIIHH.

4. ®opMupoBaHue U BeleHHe JUYHBIX Aen padoTrHukos 100

4.1. JIuuHoe neno pabOTHHUKA JTOMIKOJILHOTO 00pa30BaTEIEHOTO YUPEKICHUS (OPMUPYETCS
IoCJIe U3JIaHMs [IpUKa3a 0 ero npueMe Ha paboTy.

4.2. nepBOHAYAIILHO B JIMYHOE JIEJI0 TPYIIIUPYIOTCSI JOKYMEHTBHI, COJepXKallUe IePCOHATIbHbIE
JaHHbIE PA0OTHUKA, B IOPSAKE, OTPAXKAIOIIEM IPOLIECcC ITpreMa Ha paboTy:

3asBJICHHE PAaOOTHHUKA O IpUeMe Ha padoTy;

aHKeTa,

aBTOOHMOTpadus;

KOIUS NPHKa3a 0 MpueMe Ha paboTy B JOUIKOJbHOE 00pa30BaTeIbHOE YUPEXKICHUE,

coryacue paboTHHKa 00 O3HaKOMIIeHHMH ¢ AokymeHTamu JIOVY, ycTaHaBIMBAIOUIMMH TOPSIOK

00paboTKH MEePCOHANIBHBIX JIAaHHBIX PAOOTHUKOB, a TaKXKe 00 ero mpaBax M 00S3aHHOCTSIX B ATOM

o0acru;

pacnucka paboTHMKa OO0 O3HAKOMJIEHMHM €ro C JIOKaJIbHBIMM HOPMAaTUBHBIMHU aKTaMU

JOLIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKIACHMSI; BHYTPEHHSS OIUCH.

4.3. Bce NMOKYyMEHTHI JMYHOTO Jeia MOJIIMBAIOTCS B OOJOXKKY 00pasia, yCTaHOBJICHHOTO B
JOLIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUN; HA 00JIOKKE JJOJDKHBI ObITh (haMHIIUS, UM, OTYECTBO
COTpY/IHHUKA.

4.4. JluyHOMY Jeny NMPUCBAUBAETCS HOMEpP, KOTOPbIM (UKCHUPYETCS B JKypHajle ydeTa JIMYHBIX
nen. Homep nmyHOro ziena coTpyaHHUKa JETCKOT0O cajia MPOCTaBIISIETCS] B BEPXHEM JIEBOM YII1y
00JIOKKH Aena.

4.5. aHKeTe B JIMYHOM Jiejie puKierBaeTcs ¢pororpadus pabotHuka (03 roJoBHOTO yoopa)
¢dopmara 3x4.

4.6. B nuunom nene padotHuka JJOO BeneTcst BHYTPEHHSS OMUCH, Ky/a 3aHOCITCS HAaUMEHOBaHMUS
BCEX MOJIIUTBHIX JOKYMEHTOB, JlaTa MX BKIIIOUEHHS B JI€JIO, KOJMYECTBO JIMCTOB, a TaKXe Jara
U3BATHS TOKYMEHTa M3 Jeja ¢ yKa3aHWeM JIMIA, U3bABLIET0 JOKYMEHT, M NPUYUHY U3bATHA. B
Cllyyae BPEMEHHOI'O H3BATHS JOKYMEHTa BMECTO HErO BKJIAJBIBAETCS JIUCT-3aMEHHUTENb. M3bsTue
JOKYMEHTOB M3 JIMYHOTO J€ja IPOU3BOJUTCS HCKIIOYHUTEIBHO C Pa3pelIeHMs] 3aBEIYIOLIETO
JIOIIKOJIbHBIM  00pa30BaTeNbHbIM YyUpekJIeHUEM. BHYTpeHHSS ONUCh MOJANUCHIBAETCS JIULIOM,
OTBETCTBEHHbIM  3a  BeJIEHHE JIMYHBIX JeJd, C  yKa3aHWeM  JaTbl  COCTaBJICHHUS.

4.7. Bce MOKYMEHTHI, TOCTYNAIOIIME B JIMYHOE JEJIO, PACIOIaraloTCsi B XPOHOJIOTHYECKOM
TOpsJIKE.

4.8. He nmomyckaercsi BKJIIOYATh B JIMYHOE JEJI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHUS,
umeronre Bpemennbie (10 10 yieT) cpoku XpaHeHus!, HallPUMeEp, CIIPaBKH C MECTa KUTEIbCTBA, O
COCTOSIHUM 37J0POBbsI, 0 CEMEHHOM II0JIOKEHUH U T.II.

4.9. Jluctel NTOKYMEHTOB, TOMIIUTBEIX B JIMYHOE JEJ0 pPabOTHHKA  JONIKOJIHHOTO
00pa30BaTENBLHOTO YUPEKICHUS, HyMEPYIOTCSL.

4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO Jieja, MPEJICTABJISIONIAM COOOM
repeyeHb BOMPOCOB O Omorpapuueckux NaHHBIX COTPYAHMKA, €ro OoOpa30BaHMH, BBIOJIHIEMOI
paboTe ¢ Hayajma TPYHAOBOH JEATENBHOCTH, CEMEWHOM IIOJIO)KEHHH, MECTe IPOMUCKU WU
MIPOXKUBAHUS U T.Il. AHKETa 3aMoJIHseTCs paOOTHUKOM CaMOCTOSITENIBHO MPU 0(hOpMIIEHUH NpueMa
Ha paboTy B JJOUIKOJILHOE 00Pa30BaTENbHOE YUPEKICHHE.

4.11. Tlpu 3amomHEHWH aHKETHl paOOTHUK JOJDKEH 3aIlOJIHATH BCE €¢ Tpadbl, HA BCE BOMPOCHI
J1aBaTh IOJIHBIE OTBETHI, HE JIOMYCKATh MCIPABICHUN WJIHM 3a4epPKUBAHMs, [IPOUYEPKOB, MOMApOK, B
CTPOTOM COOTBETCTBHUHM C 3alUCAMH, KOTOpbIE COJEpXarci B €ro JHMYHBIX JOKYMEHTaXx.
OtpunarenbHble OTBETHl B Tpadax aHKEThl 3aluChIBAIOTCA 0€3 TOBTOpPEHHsI  BOIpOCa.



4.12. Tlpu 3anonHenuu rpadsl «OOpa3zoBaHue» claenyeT NPUMEHSATh CleAyole (GOpMYITHPOBKI
B 3aBUCHMOCTH OT TOTO, KAKOW JOKYMEHT UMeeTCs y pabOTHHUKA:
. «BBICLICEY;

«HETIOJIHOE BBICILIEESY,

«CpeaHee CrenranbHoe,

«HETOJIHOE CPEIHEE.

4.13. B rpade «bmmwkaiiiire poACTBEHHHKH» IEPEUUCIAIOTCS BCE WICHBI CeMbH pabOTHHKA
JOO ¢ yka3aHueM CTENeHH POJCTBa (OTEl, MaTh, MYX, )KEHa, ChIH, JI0Yb, POJIHBIC OpaT M CEecTpa),
Janee MEepedyHCcIsaoTesT ONM3KUE POJCTBEHHUKH, IPOKHBAIOIIAE COBMECTHO C PaOOTHUKOM.
VkaspiBatoTcs  (amMuius, UWMS, OTYECTBO M Jara pOXIACHHUA KaXIOrOo 4YICHa CEMbH.

4.14. B rpade «Bpmonnsemas paboTa ¢ Hadana TPYIOBOH [EATETBHOCTH» OTPAKAIOTCA
cBeleHUsl 0 padoTe B CTPOrOM COOTBETCTBUHM C 3allUCAMH B TPYAOBOM KHIDKKE. B TpynoByro
NeSITeNbHOCTh  HE  BKJIIOYaeTcs  Bpems  ydeObl B 00meoOpa3oBaTeNbHBIX  IIKOJIAX,
npo¢ecCHOHATFHO -TEXHUYECKUX U IPYrUX MPUPABHEHHBIX K HUM y4eOHBIX 3aBe/icHUsIX. Bee
3aMMCH MPOU3BOJIATCS B XPOHOJIOTMUECKOM MOPSIIIKE.

4.15. AHkera mHOANMCHIBAaeTCS JIMIIOM, HNPUHUMAeMbIM Ha paboTy, U JEJONPOU3BOAUTEIEM
JIOLLIKOJIBHOIO 00pa30BaTeIbHOr0 YUPEKICHHS II0CIIE CBEPKU CBEJICHUI, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTAaMH U 3aBEPsIeTCs MeyaThbio.

4.16. AsroOmorpagusi - JOKYMEHT, COJEpXKAIIM{ ONMUCaHWE B  XPOHOJOTHYECKOU
[IOCJIEIOBATENbHOCTH OCHOBHBIX 3TaloOB JKU3HM U JAeATelbHOCTH mnpuHuMaemoro B JIOO
paboTHHKa. ABTOOMOTrpadus COCTABISIETCS B MPOU3BOJIBHOM (hopme, 0e3 MOMapoK M UCTIPABICHUH.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJDKHBI OBITh OCBEIICHBI B aBTOOHOTpaduu:

(bamunus, UMs, OTYECTBO;

YHCIIO0, MECALL U TOJ POKICHHUS;

nojydeHHOe oOpazoBanue (rae, Koria, B KakuX Y4eOHBIX 3aBEJCHHSX, [0 KakKOM
CHEIUATLHOCTH);

BpeMs Hayaja TPYJIOBOH JesTeIbHOCTH;

MIPUYMHBI IEPEX0/1a Ha APYroe MecTo padoThI;

OTHOILIEHHE K BOMHCKOI 0053aHHOCTH, BOMHCKOE 3BaHHE;

HAJIMYHME PAaBUTEILCTBEHHBIX HArpasl, MOOIIPEHHUH;

CBE/ICHUS O CEMEMHOM MOJIOKEHUH U OJIM3KUX POJICTBEHHUKAX;

JaTa COCTaBJICHHS aBTOOMOTpaduu 1 TUYHAS TIOMTUCH COCTABIISIEMOTO.

4.18. ABtoGmorpadus, cocrapiennas npu npueme B 10O, He MOMIEKUT KOppekTupoBke. [lpu
HE00X0AMMOCTH BHECEHHS U3MEHEHUH WM JIOTIOJIHEHUH, OHU (PMKCHPYIOTCS HA OT/AEIBHOM JIUCTE,
MOJIMTUCHIBAIOTCS pA0OTHUKOM C yKa3aHUEM JIaThl U MPUOOINAIOTCS K MepBUYHOM aBTOOHOrpaduu. B
cirydae O0JIbIINX U3MEHEHUH Onorpaduueckux JaHHbIX paOOTHUKA OT HETO MOKET OBITh
3aTpeboBaHa 0OOHOBIIEHHAs! aBTOOMOrpadus.

4.19. ABro6uorpadus He 3aBepseTcs NOANUCIMHU 3aBEAYIOIIEr0 JOIKOIbHBIM 00pa30oBaTeIbHbIM
YUPEXKICHUEM WM MEYaThIO.

4.20. Kormnu 10KyMEHTOB 00 00pa30BaHNU 3aBEPSIOTCS JIUIHOM MOITHCHIO ETOTIPOU3BOITEIIS
MIOCJIE€ CBEPKH MX C TOUIMHHUKAMHU JJOKYMEHTOB.

4.21. JIuyHoe neno BEACTCA Ha MPOTSHKEHUH BCeW TpymoBol nestensHOcTH paboTHHka J1OO.
W3MmeHeHus, BHOCHMBIE B JIMYHOE [€JI0, JOJDKHBI OBbITh IMOJATBEPXKJIEHBI COOTBETCTBYHOIIMMH
JNOKYMEHTaMH.

4.22. OTBETCTBEHHBI 3a BEJICHHWE JMYHBIX JeJ, TPUHUMAeT OT pabOTHUKA, NMPHUHUMAEMOTO Ha
paboTy, MNOKYMEHTbI, MpPOBEpsSeT MOJIHOTY HUX 3alojHEHHs] M TMPaBUIBHOCTh YKa3bIBa€MBIX
CBEJICHUH B COOTBETCTBUU C MPEIbIBICHHBIMA UM JOKYMEHTAMH.

5. YdeT M XpaHeHHe MePCOHAJIBLHBIX JaHHBIX padoTHHKoB OO0

5.1. nuHbIe 1eNa, B KOTOPBIX XPaHATCS MepcoHabHbIE NaHHbIe paboTHUKOB J{OO, sBIsAIOTCS
JTOKyMEHTaMH «/{J11 BHYTPEHHETO MOJIb30BaHUS».

5.2. JInuHOE NeNo pEerucTpupyercs, 0 YeM BHOCUTCS 3amucCh B «KypHaN ydeéTa JUYHBIX JEI».
XKypHan comepxuT crneayrouiie rpadul:



MOPSAKOBBIM HOMEp JIMYHOTO JIeNa,;

bamuus, UMs1, 0OTYECTBO PaOOTHHKA JIOUIKOJIFHOTO 00pa30BaTEIbHOTO YUPEKACHUS;

JlaTa MOCTaHOBKH JieJla Ha y4er,

JlaTa CHATUA Jeja ¢ ydeTa.

5.3. JIuuHble J1ena pacnojaararTcs B MOPSAKE COTJIACHO UX HOMEpaM 00 B aihaBUTHOM
HOpsJIKE.

5.4. Tlocne yBosIbHEHUS paOOTHHKA JOUIKOJIBHOTO 00Pa30BaTEIILHOTO YIPEKICHHS B IMUHOE
JIeJI0 BHOCSITCSI COOTBETCTBYIOLIHE JOKYMEHTHI (3asIBIICHHUE O PACTOPKEHUH TPYIOBOTO JIOTOBOPA,
KOTIHS TIPUKa3a O PaCTOPKEHUHU TPYIOBOTO JIOTOBOPA), KOMKSI MACIOPTa U3bIMACTCS U BBIIACTCS
pabOTHHUKY Ha PYKH 110/ POCIIUCH, COCTABIISAETCSA OKOHYATENIbHAS ONUCH, CAMO JINYHOE AEJI0
odopmisieTcs U mepenaeTcs A XpaHEeHusl.

5.5. NYHBIE Jiea COTPYAHUKOB, yBOJIeHHBIX U3 JJOO, XpaHATCS B apXUBE IOIIKOIBLHOTO
00pa30BaTENbHOIO YUPEXKICHUS B al(aBUTHOM HOPSIKE.
5.6. He nomyckaercs:

cooOuiaTk NepcoHalbHbIE JaHHbIE PaOOTHHKA TpeThbell CTOpOHE 0€3 MMCbMEHHOI'O COTJIAcHUs

pabOTHHKA, 3a MCKIIOYEHUEM CIy4aeB, KOrJa 3TO HEOOXOAMMO B LENAX NPEAYIPEkKACHUS

Yrpo3bl JKU3HU U 3JJ0POBbIO PAOOTHHKA, a TAKXKE B CIy4asiX, YCTAHOBJIECHHBIX 3aKOHOAATEIbCTBOM

Poccuiickoit @enepanuu;

co00I1aTh NEPCOHANIbHBIE JaHHblE PA0OOTHHKA B KOMMEPYECKHMX LENsX 0e3 ero MMCbMEHHOI'O

corJiacus;

3anpamuBaTh HTHGOPMALUIO O COCTOSIHUU 3710POBbsl paOOTHHKA JAETCKOIO Cajia, 32 UCKIIOUEHUEM

TEX CBEIEHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIOJHEHUS PAaOOTHUKOM

TPYAOBOMN () YHKIIMH.

5.7. Jloctynm K MEpCOHAIbHBIM JIaHHBIM pPA0OTHUKOB pa3peliaeTrcss TOJBKO —CIELUAIBHO
YIIOJTHOMOYEHHBIM JIMLIaM, IPU 3TOM YyKa3aHHBIE JIMIA JOJDKHBI UMETh IIPaBO I0JIy4aTh TOJIBKO TE
nepcoHaibHble AaHHble paboTHHKa OO, KOTOpble HEOOXOIUMBI Ul BBIMOJTHEHUS KOHKPETHBIX
(b yHKITUH.

5.8. Bce Mepbl KOHQUAGHIMAIBHOCTH MPH y4eTe M XPaHEHUHM NEePCOHAIbHBIX JIaHHBIX
COTpY/IHUKA PACIIPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK U Ha 3JIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC)
HOCHUTEJIN UH(OpPMAIHH.

5.9. XpaHeHue NMepcoOHaIbHBIX JAHHBIX JOJDKHO MPOUCXOIMTH B MOPSJIKE, MCKIIOYAIOLIEM HX
yTpaTy WIH UX HEPaBOMEPHOE UCIIOJIb30BAHUE.

6. locTyn Kk mepcoHaIBLHBIM AaHHBIM padoTHukoB 100

6.1. Buyrpennuii poctyn (IOCTYm BHYTPH JIOIIKOJBHOTO 00pa30BATEBHOTO YUPEKICHHS).

6.1.1. IlpaBo joctyna K TeEpCOHaNbHBIM  JaHHbIM  paboTHuka JIOO  umeroT:

6.1.2. [lepeueHp I, UMEIOIIMX TOCTYI K MEPCOHAIBHBIM JaHHBIM paOOTHHUKOB, OTIPEIEISIETCS
IPUKA30M 3aBEIYIOIIET0 U MMCbMEHHOI0 0053aTeNIbCTBA O HEpas3TJallleHHH MePCOHAbHBIX JTaHHBIX
PaOOTHHKOB.

6.2. Buemnuii gocrym.

6.2.1. K umciay MaccoBBIX TMOTpeOWTENel IMepCOHATbHBIX JTaHHBIX BHE JOIMIKOJIHHOTO
00pa30BaTENbHOIO YUPEXKJICHHS] MOXKHO OTHECTH TOCYJapCTBEHHBbIE U HEroCydapCTBEHHbIE
(b yHKIIMOHAITBHBIE CTPYKTYPHI.

6.2.2. Ham30pHO-KOHTPOJIBHBIE OPTaHbl HMEIOT JIOCTYIT K WH(OpPMAIMK TOJBKO B chepe cBoei
KOMIIETEHIIHH.

6.2.3. Opranm3anuu, B KOTOPBIE COTPYAHHK MOXKET OCYIIECTBISATH MEPEUUCICHHS JTEHEKHBIX
cpenctB (CTpaxoBble KOMIIAHHMH, HETOCYIAPCTBCHHbBIC MEHCHOHHBIE (DOHIBI, OIarOoTBOPUTEIbHBIC
OpraHu3aluM, KPEAUTHBIC YYPEKICHHUS), MOTYT IOJY4HTh JOCTYl K HEPCOHAIBHBIM JaHHBIM
paOOTHHKA TOJIBKO B CJIydae €ro MMCbMEHHOIO Pa3pelleHHs.

6.2.4. Ilepenaua nepcoHaNbHBIX TaHHBIX coTpyaHuKa JJOO npyrum opraHu3arisim:

CBEJIEHHs O pabOTarOIIEM COTPYIHUKE UM Y)KE€ YBOJIEHHOM MOTYT OBITh NPEOCTABIIEHbI APYroi
OpraHu3alM TOJIBKO C MMCbMEHHOIO 3aIlpoca Ha OJaHKe OpraHM3alluy, ¢ MPUI0KEHUEM KOIUU
HOTapHAJIBHO 3aBEPEHHOTO 3asBJICHUS paboTHUKa,



NepCOHANIbHBIE TaHHBIE PA0OTHUKA JIETCKOTO CaJla MOTYT OBbITh MPEIOCTaBICHBI POJACTBEHHUKAM
WJIM YJI€HaM €ro CEMbH TOJIBKO ¢ MMCbMEHHOIO PA3PELIEHHsI CAMOTO COTPYIHUKA.
B Cilydae pa3Boja ObiBHIas cympyra (Cympyr) HMEIOT MHpaBO OOpaTUTHCS B JOIIKOJIBHOE
o0Opa3oBaTesibHOE YUpEXKJIEHHE C MUCHbMEHHBIM 3alpocoM O pa3Mmepe 3apabOTHOM IUIaThl
cotpyaHuka 6e3 ero cornacus (YK P®D).

7. 3anmTa nepcoHaIbHbIX JaHHbIX padoTHnkoB 100

7.1. Tloxg yrpo30il MM OMACHOCTHIO YTpaThl NEPCOHAIBHBIX AAHHBIX MOHUMACTCS EIMHUYHOE
WIA KOMIUIEKCHOE, peajbHO€ WIM TNOTCHUIUAIbHOE, AKTHBHOE WM IAaCCHBHOE IPOSBICHHUE
37I0OYMBINUICHHBIX BO3MO>KHOCTEH BHEIIHMX WM BHYTPEHHUX HCTOYHHMKOB YrpO3bl CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHSA, OKa3bIBaTh JAEeCTAOMIU3UPYIOIIEe BO3ACHCTBHE Ha 3alUIIAEMYIO
nH(pOpMAITHIO.

7.2. Puck yrpo3sl 0ObIM HHGOPMAIMOHHBIM pecypcaM CO3Mal0T CTUXHUHBIC O€ICTBHUS,
SKCTpEMaJIbHbIE CUTYAllUU, TEPPOPUCTUUECKUE JACUCTBUS, aBaAPUH TEXHUYECKUX CPEICTB M JIMHUMA
CBSI3H, JpYrue 00BEKTUBHBIE 0OCTOSITENHLCTBA, a TAKKE 3aMHTEPECOBAHHbIE U HE3aUHTEPECOBAHHbBIC
B BO3HHMKHOBEHHH YrpO3BI JIULIA.

7.3. 3amuTa HEpCOHANBHBIX MAHHBIX MPEACTABISET COOOW MKECTKO periiaMeHTHUPOBAHHBIA U
JMHAMUYECKU-TEXHOJOTHYECKUI  TpoIlecC, MPEayNpekIaloNfidi  HapyImIeHHe JIOCTYIHOCTH,
L[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHACHIUATBHOCTH MEPCOHANBHBIX JAaHHBIX U, B KOHEYHOM
cuere, O0O0ECMEUMBAIONINIA JOCTaTOYHO HAIEXKHYI0 O0€30macHOCTh HH(OpManuu B Tpoliecce
YIOPABICHYECKOH W  TPOU3BOJCTBEHHON  JEATEIBHOCTH  JOUIKOJBHOTO  00pa3oBaTEIbHOTO
YUPEKIICHHSL.

7.4, 3amuTa NepCcOHAIbHBIX JAaHHBIX PaOOTHHKA OT HENPABOMEPHOIO MX HCIOJb30BaHUS WU
yTpaTthl JoJDKHa ObITh oOecnedeHa 3aBeayromuMm JOO 3a cuer CpencTB JIOMIKOJIBHOTO
00pa3oBaTENBHOIO YUPEIKACHHUS B IOPS/IKE, YCTaHOBICHHOM (heZepabHBIMHU 3aKOHAMH.

7.5."BHyTpeHHs 3ammTa’’.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECaHKI[MOHHUPOBAHHOI'O JIOCTYlla K IEPCOHAJIbHBIM JIaHHBIM
ABNISICTCA, Kak TMpaBWIO, TMepcoHas, paloTaroluid ¢ JOKyMEHTaMH M 0a3aMu  JTaHHBIX.
Permamenramus goctyna mepcoHanga K KOH(HUICHIMAIBHBIM CBEIACHUSAM, JOKYMEHTaM W 0a3am
JAHHBIX BXOJWUT B YHCJO OCHOBHBIX HAIpPaBJICHUN OpPraHM3allMOHHOW 3alMThl MH(OpManMu U
npeaHa3HaueHa /Uil pa3rpaHuYCHUS TIOTHOMOYHNA MEXKIY aJMAHUCTPAIIUEH U CTIeUAIACTaMU
JOUIKOJILHOTO 00pa30BaTEIBHOTO YIPEKICHHS.

7.5.2. Jlna obecrieueHust BHYTPEHHEH 3aIIUTHI IEPCOHANBHBIX TaHHBIX paboTHUKOB /100
HE00X0IMMO cOOIOIaTh PSA MEp:

OTpaHUYEHUE U perJIaMeHTalusl CocTaBa PaOOTHUKOB, (PYHKIMOHATIbHBIE 00S3aHHOCTH KOTOPBIX

TpeOYIOT KOH(PHUACHIINATbHBIX 3HAHUH;

cTporoe u30HpaTeIbHOE U 0O0CHOBAHHOE paclpejielieHHe JOKYMEHTOB U MH(OpMAIMH MEXIY

pabOTHHUKAaMU JIETCKOTO Caja;

palnMoHalbHOE pa3MelleHne pabouyux MecT pabOTHUKOB, IMPH KOTOPOM HCKIIOYAIOCh OBl

0ECKOHTPOJILHOE MCIIOIF30BaHKE 3aIIUIIIaeMol HHPOPMAIINH;

3HaHuEe pabOTHHUKOM JIOLIKOJIFHOI'O 00pa3oBaTEIbHOTO YUpeXJeHUs TpeOOBaHMI HOPMATHBHO-

METOJMUECKUX JOKYMEHTOB I10 3alIUTe HHPOPMAILIUH U COXPAHEHUU TalHbI;

HAJIMYMEe HEOOXOJUMBIX YCIOBUH B TMOMEIIEHUH JUIs paboThl ¢ KOH(UIEHIUATbHBIMU

JOKYMEHTaMH U1 0a3aMu JaHHBIX;

OTpEJeTICHUE M periaMeHTallMs COCTaBa Pa0OTHHUKOB, MMEIOIIUX MpaBo ocTyma (BX0ja) B

MOMEIICHHE, B KOTOPOM HAXOJUTCS BEIYUCIUTENIbHAS TEXHHUKA,

OpraHu3aIys MNopsaaIKa YHUYTOXKEHHUsI UHPOPMALIUH;

CBOEBPEMEHHOE BBIABJICHHE HApyIIeHUs TPeOOBaHUN pPa3pEIIUTENFHON CHUCTEMBI JOCTyIa

paboTHUKaMHU,

JMYHBIE JieJla MOT'YT BBIABAaThCs JICIONPOU3BOIUTEINIO (cekperapio) Toibko 3aBenyrommm JOO

U B MCKIIIOUUTENBHBIX CIIydasX, 0 MMCbMEHHOMY Pa3pelieHuI0 3aBEYIOIIET0 IETCKUM CajioM, -

PYKOBOJUTENIO CTPYKTYPHOTO MOJpa3zieicHus (HarmpuMep, MpH MOATOTOBKE MAaTEPUANIOB JUIS

aTTecTaluu pabOTHHKA).



7.5.3. 3amura TIEPCOHANBHBIX JIAHHBIX COTPYIHMKAa Ha OJICKTPOHHBIX  HOCHUTEIISX.
Bce mamnkwu, comepxaiiye nepcoHanbHbIe JaHHBIE COTPYIHUKA, TOJDKHBI OBITh 3aIUIIEHBI TAPOJIEM,
KOTOPBIH COOOIIAETCS PYKOBOJUTENIO CIIYKOBI YIPAaBICHHs IEPCOHATIOM M PYKOBOAUTEINIO CIIY)KOBI
UH(OPMAIMOHHBIX TEXHOIOTHH.

7.6. "Buemnsasa 3ammura"

7.6.1. Ilog MOCTOPOHHUM JIMIIOM MOHHUMAETCA JII000E JIMIO, HE MMEIOIIee HEeTOCPEACTBEHHOTO
oTHOIIeHHs K aesrenbHocTH JJOY, mocertutenu, paOOTHUKU APYrHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHue TUIa HE OJKHBI 3HATh pacipeaeieHue GyHKIUM, pabouue MpoLecchl, TEXHOJIOTHIO
cocTapiieHusi, oQopmiieHUs, BEIACHHUS M XpaHEHUS JIOKYMEHTOB, JHMYHBIX Jel U pabodux
MaTepHuaoB.

7.6.2. Jnsa oOecriedyeHWs BHENIHEW 3allUThl TMEPCOHAIBHBIX JaHHBIX coTpyaHHKOB J1OO
HE00X0IMMO COOIIOATh P MEp:

MOPSZOK IPUEMa, ydeTa U KOHTPOJIS JeATEeIbHOCTH MOCETUTENCH;

MOPSIIOK  OXpaHbl TEPPUTOPHUM, 3AAHUNA M TOMEIICHUH JOIIKOJIBHOTO 00pa30BaTeIbHOTO

YUpeXKACHUS,

TpeOoBaHuUs K 3alIuTe UHOOPMALIUU ITPU UHTEPBBIOUPOBAHUU U COOECEIOBAHUSIX.

7.7. Bce nuia, cBsi3aHHBIE C MOJYYCHHEM, 0OpaOOTKON M 3aIUTON MEPCOHATBHBIX JTaHHBIX,
00s13aHBI TIOJITUCATh 00SI3aTEIILCTBO O HEPA3TIIAICHUH ITIEPCOHATBHBIX TAHHBIX pA0OTHUKOB
JIOLLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKIACHHUSL.

7.8. Kpome Mep 3amuThl NEPCOHANBHBIX JaHHBIX, YCTAHOBJIICHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu, 3aBeAYIOMINUNA JTOMIKOILHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TaKkKe
COTPYAHHUKH MOTYT BbIpa0aThlBaTh COBMECTHBIE MEpbl 3allUThl  MEPCOHATBHBIX JAAHHBIX
pabOTHUKOB.

8. IIpaBa u od6s3aHHOCTH padoTHUKOB JOO 1o 3a1mTe UX MEPCOHATBHBIX TAHHBIX

8.1 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTUPYIOIIUX 3alMUTy €ro MNEpCOHAIBHBIX JTaHHBIX,
obecrieunBaeT COXPaHHOCTh IIOJTHOM 51 TOYHOU UH(pOpMaLUH 0 HEM.
8.2 PaGOoTHHKM MOMKHBI OBITH O3HAKOMJICHBI IMOJ PACHHCKY C JOKYMEHTAMH JOLIKOJIBHOTO
00pa30BaTENbHOTO YUPEXKACHUS, YCTaHABINBAIOIUMHU NOPSAJOK 00paOOTKH MEPCOHATBHBIX TaHHBIX

paboTHUKOB, a Takke 00 WX TpaBax U  OOsA3aHHOCTAX B JTOM  obsacTu.
8.3 PaboTHHK ITOMIKOJIFHOTO 00pPa30BaTENBHOTO YUPEKACHUST OOS3YeTCs TPEIOCTABIATH
MepCcoHaIbHBIC JTAaHHBIE, COOTBETCTBYIOIIHE NENCTBUTEIHLHOCTH.
8.4 PaboTHHMK MMeeT IpaBo:

Ha TOJIHYIO HH(OPMAIIHMIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00paObO0TKE ITUX JIaHHBIX;

CBOOOJHOrO OECIUIATHOTO JIOCTyNla K CBOMM INEPCOHAJIBHBIM JaHHBIM, BKJIOYas IpaBO Ha

MoJlydeHre Komuil mro00¥ 3amucu, cojepxkalleld IepcoHalbHbIE JaHHbIE pabOTHUKA, 3a

HCKJIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOJaTeNbCTBOM Poccuiickon denepanuu;

Ha OTpe/IeTICHNe CBOMX MPEACTABUTENEH JUIS 3allUThl CBOMX MEPCOHANBHBIX JAHHBIX;

JOCTyla K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JaHHBIM C MOMOIIBI0 METUIITHCKOTO

CHEIHaUCTa TI0 CBOEMY BBIOODY;

TpeOOBaTh UCKIIOYUTh WIM HCIPABUTh HEBEPHBIE WM HEMOJHBbIC MEPCOHANBHBIE NaHHBIC, a

TaKk)xe JaHHbIe, 00paboTaHHBIE C HApYIIEHHEM TpeOOBaHUI;

mpu oTkaze 3aBeayromiero 1OV HCKIIOUNUTH WM UCIIPAaBUThH MEPCOHANBHBIC TaHHBIE PaOOTHUKA

MMEeeT TpaBO 3asBUTh B NHUCHBMEHHOW (opMe 3aBeaylolIeMy O CBOEM HECOTJachu C

COOTBETCTBYIOIIUM 000CHOBAHUEM TaKOTO HECOTJIACHS;

MepCOHalbHbIE JaHHBIE OLIEHOYHOIO XapakTepa pabOTHHK JAETCKOrO CajJa HMEET IIPaBo

JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOITUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

TpeOOBaTh U3BEIIEHUS 3aBEAYIOIINM JETCKUM CaJOM BCEX JIHI], KOTOPHIM paHee ObLIN COOOIIEHBI

HEBEpHbIE WJIM HEMOJHbIC MEepPCOHATIbHbIE JaHHbIE paOOTHUKA, 000 BCEX MPOU3BENEHHBIX B HUX

UCKITIOYCHHUSIX, HCIIPABIICHUSX WA JIOTIOJTHEHUSIX



. oOxanoBaTh B cyae JiIoOble HEMpaBOMEpHBbIE JEHCTBUI WM Oe3AelCTBUS 3aBEIYIOIIEro
JIOTIIKOJIbHBIM 00pa30BaTeIbHBIM YUPEKICHUEM TpH 00pabOTKE M 3allUTe €ro MepCOHATBHBIX
MaHHBIX.

8. 5 B nemsix obecneyeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX paboTHUKH JIOO 00s3aHBbI:

npu odopmiIecHUH Ha PaOOTy MPEACTaBIATh JOCTOBEPHBIC CBEIACHUS B TMOPSAKE U 0O0BEME,

MPEeYCMOTPEHHOM HacTosmuM [loiokeHreM O 3amuTe MepcoOHAIBHBIX MaHHBIX padotaukKoB JJOO

(metckoro cama) u 3akoHOAaTeIbCTBOM Poccuiickoii denepariuu;

B CIlydae M3MCHEHHS CBOMX IMEPCOHAIBHBIX TaHHBIX, COOOMATh 00 3TOM 3aBEAYIOIIEMY ICTCKUM

canoM B teuenue 10 nHeii.

8.6 PaGoTHuku ctaBsaT 3aBeayromiero JIOO B u3BeCTHOCTh 00 HM3MEHEHMHM (aMHIMU, HWMEHH,

OTYECTBA, JaThl POXKJICHUS, YTO TIOJy4aeT OTPaK€HHWE B TPYIAOBOM KHUKKE Ha OCHOBAHHUU

MIPEACTABICHHBIX JTOKYMEHTOB. [IpM HEOOXOIMMOCTH HM3MEHSIOTCS JaHHbie 00 oOpa3oBaHUH,

npodeccun, CIICIIUAJILHOCTH, MIPUCBOCHUU HOBOTO paspsiia 51 mp.

8.7 B memsax 3ammThl YacTHOW JKW3HHM, JMYHONM M CEMEHHOW TaliHbI PAaOOTHUKH HE JOJDKHBI

OTKa3bIBaThCSl OT CBOETO MpaBa Ha OOpabOTKy MEpPCOHAIBHBIX JAHHBIX TOJBKO C HX COTJacwus,

MOCKOJIBKY 3TO MOKET MOBJIeYb MPUUMHEHHE MOPATbHOTO, MAaTEPUAIBLHOTO Bpea.

9. OTBeTCTBEHHOCTH 32 pa3rianeHue KOHPpUIeHIHAILHOH nHpopMaIuK, CBSI3aHHOI ¢
NepCOHAIbHBIMY JaHHBIMHU padoTHukoB JJOO

9.1. IlepcoHajibHAsi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPEOOBAHWMN K OpraHHU3AIUU
(G YHKIIMOHUPOBAHMSI CUCTEMBI 3aIUTH IEPCOHANLHOM MH(OPMAIIUU U 00s3aTENbHOE YCITIOBUE
oOecrieyeHnst YPPEKTUBHOCTH ITOM CHCTEMBI.

9.2. 3ammura mnpaB paOOTHHKA, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM P® u HacTosSmMM
[TonoxeHueM o 3alUTe MEPCOHAIBHBIX AaHHBIX paboTHMKOB J[OO, ocyiecTBisieTcss CyIoM B
[EeNAX TPECEYCHUs HEMPaBOMEPHOTO WCIOIb30BaHUS IEPCOHAIBHBIX JAHHBIX pabOTHHKA,
BOCCTAHOBJICHMS HAPYIICHHBIX [IPaB U BO3MEIIECHUS IPUYUHEHHOTO yiiepoa, B TOM 4ucie Mopa-
JBHOTO Bpea.

9.3. Kaxnplii COTPYIHUK JOMIKOJIBHOTO OOPa30BaTEIBHOTO YUPEXKIEHUS, MOTYJaroOUIni s
palboThl KOH(UAEHINAIBHBIN TOKYMEHT, HECET €IMHOINYHYIO OTBETCTBEHHOCTb 32 COXPaHHOCTb
HOCHTEINS ¥ KOH(UACHIUATBHOCTh HH(POpMAIHH.

9.4. Jluua, BUHOBHBIC B HapyIICHHH HOPM, PETYIUPYIOIIMX MOJydeHHEe, 00pabOTKy M 3aIluTy
NEPCOHANBHBIX JAHHBIX paOOTHHMKA, HECYT AMCUUIUIMHAPHYIO, aJIMUHUCTPATUBHYIO, I'PaXJIaHCKO-
MIPaBOBYIO WJIM YrOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (elepaibHbIMU 3aKOHAMU
Poccuiickoii denepauu.

9.5. 3a HencNoOJIHEHNE WM HEHA/IJIeKAIlee UCTIOHEHNE PAOOTHUKOM TI0 €ro BUHE BO3JIO’KEHHBIX
Ha Hero oO0sf3aHHOCTEH MO COOJIONEHUIO YCTAHOBJIEHHOTO MOpsAKa pabOThl CO CBEIECHUSIMHU
KOH(puaeHIManpHoro xapakrepa 3aBefytouuii [1OO BrnpaBe NpuUMEHSATh NPEAYCMOTPEHHBIE
TpyaoBBIM KOJEKCOM JUCHUILIMHAPHBIE B3bICKAHUS.

9.6. JloykHOCTHBIE JHIIA, B O0S3aHHOCTH KOTOPHIX BXOJHUT BEJACHUE TMEPCOHAIBHBIX IaHHBIX
COTpYAHHKA, O0S3aHbI OOECHEeUNUTh KaKJOMY BO3MOKHOCTH O3HAKOMJIEHHSI C JOKYMEHTaMHU H
MaTepualaMH, HENOCPEJCTBEHHO 3aTpardBalOIlMMH €ro mpaBa U CBOOOJBI, €CIU HMHOE He
NPEeIyCMOTPEHO 3aKOHOM. HempaBoMmepHbIi OTKa3 B IPENOCTaBIEHUH COOpaHHBIX B
YCTAaHOBJIEHHOM TMOpSAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IMPEAOCTaBICHHUE TaKHUX
JOKYMEHTOB WJIM HHOM HHPOpMalMd B CiIydasx, MPEIYCMOTPEHHBIX 3aKOHOM, JIMOO
MPEJOCTaBIEHUE HEMOJIHOM WM 3aBeIOMO JIO)KHOM HMH(OpMAIMM - BIEYET HAJIOXKEHUE Ha
JOJDKHOCTHBIX JIMI] aJMHUHHUCTpaTHBHOro mTpada B pasmepe, ompexaensiemoM Kopekcom 00
aJIMUHUCTPATUBHBIX TPABOHAPYIICHHUSX.

9.7. B coorBercTBUU C ['paxaaHCKUM KOJIEKCOM JIUIIA, HE3aKOHHBIMU METOJIaMU MOJy4HBILIHE
HH(pOPMAITHIO, COCTABIISIONIYIO CTY)KEOHYIO TaliHy, 0053aHbl BO3MECTHTh PUYNHEHHBIC YOBITKH,
MpUYeM Takas e 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 3a HAPYIICHUE HEMTPUKOCHOBEHHOCTH YaCTHOM JKU3HH (B TOM
quciae HE3aKOHHOE COOMpaHHe WM pPACHpOCTpaHEHHE CBEACHUM O YacTHOM KHU3HM JIMIIA,



COCTABJISIFOLIIETO €r0 JTHYHYIO MM CEMEHHYIO TaiiHy, 03 ero corjacus), HepaBOMEPHBIN JOCTYI K
OXpaHsSEeMON 3aKOHOM KOMITBIOTEpHON MH(OPMAINK, HEMPaBOMEPHBIA OTKa3 B TPEIOCTABICHUH
COOpaHHBIX B YCTAHOBJICHHOM IIOPSJIKE TOKYMEHTOB W CBEICHUH (eciy STH NEsSHHUS TPHYHHUIN
Bpe]l IIpaBaM M 3aKOHHBIM MHTEpEcaM TIPaKAaH), COBEPIICHHBIC JHUIOM C UCIOJIb30BAaHUEM CBOECTO
CIlykeOHOTO TIOJIOKEHHMsI ~ Haka3blBaeTcsi mTpadgoM, JuOO JHMIICHHEM IpaBa 3aHUMATh
OIpe/ieJIEHHbIE JIOJDKHOCTH WJIM 3aHUMATbCsl OIPENENICHHOM [eATeIbHOCTbIO, JHO0 apecToM B
cootBercTBUM ¢ YK Poccuiickoin denepannm.

9.9. HempaBOMEpHOCTH JEATEIBHOCTH OPraHOB TOCYAAPCTBEHHOHM BIIACTH M OpPraHM3ALUN IO
cOOpY M UCIIOJIb30BAaHUIO IEPCOHAIBHBIX JAHHBIX MOKET OBITh YCTAHOBJICHA B Cy/IeOHOM TOPSIIKE.
10. 3akI04YUTeNbHBIE M0JI0KEHHS

10.1. Hactosimee Ilomokenune o 3ammure u 0O0pabOTKE MEPCOHAIBHBIX NAHHBIX PAOOTHHKOB
ABJISICTCA JIOKJIbHBIM HOpMaTUBHBIM akToM JIOO, npuHumMaercs Ha OOmeM coOpaHuu paOOTHUKOB
Opranusanuu u yreepkaaercs (Jinbo BBOAMUTCS B JieiicTBUE) puKa3oM 3aeaytomuiero JOO.

10.2. Bce u3MeHEHHsI W JOIMOJIHEHUs, BHOCUMBIE B HacTosiee [lomoxkenue, opopMisiFoTcst B
NUCbMEHHON (popMe B COOTBETCTBUHU JEHCTBYIOLUIUM 3aKOHOJATeNbcTBOM Poccuiickoit deneparum.

10.3. TlomoxeHWe NPHHUMAETCS HA HEONPEACICHHBIH CpOK. VI3MEHEHHWs W JIOTOJIHEHHS K
[Tonoxxennto npuHMMArOTCs B mopsnake, npeaycMmorpeHHoMm 1.10.1. nacrosimero Ilososxenus.

10.4. Tlocne npunsitus [lonmoxenus: (MM M3MEHEHUH M JOTOJNHEHUI OTACIBHBIX ITYHKTOB U
pa3esioB) B HOBOM peJaKIuy Ipeablayllias pelakiius aBTOMaTUYECKH YTpauuBaeT CUYy.
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